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Part I: SCHOOL OVERVIEW
MISSION

Bluegrass Christian Academy partners with families in the education of their children through a
distinctly Christ-centered, classical, and covenantal education to form them into God-honoring men and
women who grow in virtue, wisdom, and service to others for the rest of their lives.

VISION

We exist to glorify God. Through the classes and life of our campus, we work to foster graduates who are
equipped to continually grow in their ability to navigate God’s Word and God’s world. We encourage our
students to find Christ in and above all things- seriously and joyfully glorifying God in all areas of their
lives. We do this by teaching students to observe accurately, understand clearly, evaluate fairly, feel
appropriately, apply wisely, and express compellingly. For more on this, please read John Piper’s book,
Foundations for Lifelong Learning: Education in Serious Joy.

HISTORY

BCA was founded in 2004 by a small group of parents who saw a need for a Christian school with high
academic standards that would teach Christian values. At that time, the school was located in the
educational wing at Parkway Baptist with 32 students and three staff members.

BCA offers students a traditional and wholesome learning environment with low student to teacher
ratios. Time-tested methods guide our classrooms through the hands of dedicated teachers and great
works are prized as resources to help us recognize and appreciate truth, goodness, and beauty.

BCA has always been marked by its strong commitment to Christian education. However, it was not
originally a Classical school. In 2017, BCA transitioned to a Classical Christian school. BCA is a
member of the ACCS, a partner member of the Classical Latin School Association, and earned
accreditation from the CLSA in 2021.

BLUEGRASS CHRISTIAN ACADEMY STATEMENT OF FAITH
We believe the Bible to be the inspired and only authoritative Word of God. (2 Timothy 3:16-17, 2 Peter 1:20-21)

We believe that there is only one God, eternally existent in three persons: Father, Son and Holy Spirit.
(Matthew 28:19, John 10:30, John 16:13-15)

We believe in the deity of our Lord Jesus Christ (John 1:1-4, John 14:9, Colossians 1:15-17), in
His virgin birth (Matthew 1:18-25), in His sinless life (2 Corinthians 5:21), in His miracles (John
11:45), in His vicarious and atoning death through His shed blood (1 Peter 2:24), in His holy
resurrection (John 20:20-29), in His ascension to the right hand of the Father (Mark 16:19, 1
Timothy 2:5), and in His personal return in power and glory (Acts 1:11, 1 Thessalonians 4:13-18).

We believe that each person born into this world possesses a nature that is continually inclined to sin
(Romans 3:23), but can be made a new creation in Christ by the Holy Spirit (Ephesians 2:8-10, John
1:12-13), and thereafter can continuously grow in grace.

We believe in the present ministry of the Holy Spirit, by whose indwelling the Christian is enabled to
live a Godly life. (Ephesians 5:17-21)

We believe that the Church is the living body of Christ and exists to proclaim the Gospel to all persons
everywhere, and to bring believers to maturity in Christ. (Matthew 16:18-19, Matthew 28:16-20)
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We believe that both the saved and the lost will be resurrected; they that are saved unto the resurrection
of life, and they that are lost unto the resurrection of eternal punishment. (John 5:28-29)

We believe that Christ shall return to judge the world and to rule in righteousness. (Matthew 25:31-46,
Acts 17:30-31)

We believe in the spiritual unity of believers in Christ. (John 17:11, Ephesians 4:13)

We believe in the biblical definition and understanding of marriage, gender and sexuality as outlined in
BCA'’s Statement on Marriage, Gender and Sexuality. (Genesis 1:26-27, 1 Corinthians 6:18, Hebrews
13:4)

BLUEGRASS CHRISTIAN ACADEMY STATEMENT ON MARRIAGE, GENDER, AND
SEXUALITY

We believe that God wonderfully and immutably creates each person as male or female from birth. These
two distinct, complementary genders together reflect the image and nature of God. (Genesis 1:26-27)
Rejection of one’s biological sex is a rejection of the image of God within that person.

We believe that the term “marriage” has only one meaning: the uniting of one man and one woman in a
single, exclusive union, as delineated in Scripture. (Genesis 2:18-25)

We believe that God intends sexual intimacy to occur only between a man and a woman who are married
to each other. (1 Corinthians 6:18; 7:2-5; Hebrews 13:4)

We believe that God has commanded that no intimate sexual activity be engaged in outside of a marriage
between a man and a woman.

We believe that any form of sexual immorality (including adultery, cohabitation, fornication,
homosexual behavior, bisexual conduct, bestiality, incest, and use of pornography) is sinful and
offensive to God. (Matthew 15:18-20;1 Corinthians 6:9-10)

We believe that in order to preserve the function and integrity of BCA as a Christian School, and to provide a
biblical role model to our students, families and the community, it is imperative that all persons employed by
BCA in any capacity, or who serve as volunteers, agree to and abide by this Statement on Marriage, Gender,
and Sexuality. (Matthew 5:16; Philippians 2:14-16; 1 Thessalonians 5:22)

We believe that God offers redemption and restoration to all who confess and forsake their sin, seeking His
mercy and forgiveness through Jesus Christ. (Acts 3:19-21; Romans 10:9-10; 1 Corinthians 6:9-11)

We believe that every person must be afforded compassion, love, kindness, respect, and dignity. (Mark
12:28-31; Luke 6:31) Hateful and harassing behavior or attitudes directed toward any individual are to be
repudiated and are not in accord with Scripture.

PHILOSOPHY OF EDUCATION

All philosophical inquiry begins with asking the big questions.

We seek to do that and offer our presuppositions in engaging the educational process.
What is ultimate reality?

Ultimate reality exists at the will of a supreme and sovereign God. This God is the God of the Old and
New Testament of the Bible.

He is both Creator and Sustainer. He is all wise, all good, all beautiful. The ultimate reality is that all
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humanity lives within the context of the Kingdom of God.
What is humanity?

Humanity is the unique and special creation of God. All of humanity is created in the Image of God,
male and female, from the moment of conception until the moment of death.

Mankind is afforded dignity and sanctity as the only image bearing creation by God.
What is wrong with humanity?

In the Garden of Eden our first parents, Adam and Eve, those created by the hand of God, fell into sin by
surrendering to the temptation to eat of the Tree of Knowledge of Good and Evil.

Adam’s sin is passed down through all generations until and including today. It is passed down in such a
way that all have sinned, there is no one righteous, all continually fall short of God’s glory. All of
humanity are sinners both by nature and by choice.

How is humanity’s problem resolved?

Sin is defeated in the world through and by the vicarious death of Jesus Christ as the final and ultimate
sacrifice for the forgiveness of sin. His subsequent resurrection three days later, secures for all repentant
believers eternal life, both now and in eternity in heaven.

The solution to man’s sin problem as voiced by Jesus is this, “The time is fulfilled, and the kingdom of
God is at hand; repent and believe in the gospel.” Mark 1:15

Furthermore, we are to be led by the Spirit (Romans 8:14), walk by the Spirit (Galatians 5:16), and
conform to the image of Jesus Christ (Romans 8:29).

Are there moral absolutes?

Yes, moral absolutes are found in the character and nature of God. The Bible is the truth of God’s
character and nature. His word which is absolute truth is the standard for all moral and truth claims.

What is the final purpose of life and thus education?

The ultimate and final purpose for all of God’s creation is His glory. Humanity is to glorify God in
all we do, whether we eat or drink (I Corinthians 10:31), whether we study or work, we do all as
unto the Lord for His glory.

The purpose of education then is to discipline men, women, and children as citizens of the Kingdom of
God, striving to live according to the moral absolutes of God’s word, and affecting the world for the
sake of God’s glory.

While we recognize the value of skills training for the purpose of employment, our ultimate goal is to
lead students into wisdom and truth and to be discerning of the culture around them so that they can live
for Christ in whatever career they pursue.

What is the role of the parent?

In a covenantal school model, the school community comes alongside the home (Ephesians 6:4) and the
church (Ephesians 2:11-16). This model works best for those students who are being raised and discipled
in a Christian home as well as in a solid local church body. This combination means they are saturated in
gospel teaching and daily gospel living.



What is the role of the teacher?

The primary role of the teacher is to imitate Christ so that her or his students can imitate them. (I
Corinthians 11:1)

Teachers teach students curriculum and they teach curriculum to students. The growth of the student in
wisdom, virtue, and service is the focus for every lesson and class offered at BCA.

Teachers are scholars, mentors, guides, sages, counselors, disciplinarians, and instructors for the
betterment of every student as they learn to walk in Christ.

Teaching methods are varied by grade level but include the following: lecture, reading aloud, silent
reading, memorization and recitation, project based work, group and individual work, writing, classroom
discussion, debate, asking questions, and student presentations.

The teacher will maintain an orderly, structured, and well-disciplined classroom. Teachers communicate
expectations to lead students into being well mannered young men and women who demonstrate mastery
of content and respect to other classmates and those in authority over them.

What is the role of the student?

The student is to submit to the authority placed over her or him in the learning process. They are to work
diligently, consistently, and respectfully, working as unto the Lord (Colossians 3:23). Students learn to
love God and their neighbor in all areas of life and service. The goal of Christian education is to introduce
students to the goodness, beauty, and truth of God and His creation and to grow in appreciation of and
worshipful reverence to Him.

Students will develop a love of learning which translates to a motivation toward self-learning. As they
grow into the upper grades, their learning should begin to affect their personality and hunger for greater
depth of learning.

What is the role of curriculum?

Classroom curriculum is a tool that should provide a broad, liberal approach to the wisdom, beauty, and
truth as it is expressed throughout the history of western civilization. It is Christ centered in all respects
and points ultimately to His glory and His plan of redemption.

We teach the liberal arts with emphasis in three primary areas.

1. Our Grammar School establishes our elementary aged students to the foundations of knowledge.
These students engage in studies of math, sciences, literature, spelling, cursive writing (1st grade)
and Latin (2nd grade), ancient civilizations, history, and Christian studies.

2. Our Logic School establishes our middle school aged students in the processes of investigation
and inquiry. They study great works of literature from western civilization, higher order math,
sciences, language arts and composition, Latin and Chrisitan studies.

3. Our Rhetoric School prepares future high school students in the areas of composition and speech,
combining their accumulated knowledge and ordering it in a fashion to present clear and
compelling arguments. These skills are honed in science class such as biology, chemistry, and
botany; history classes that span from the ancient civilizations of Greece and Rome through today;
English and composition classes that solidifies training in word usage, grammar, and structured
writing; and Christian studies, including Greek, that dive deeply into the Scriptures and the history
and influence of the church. Students further learn the importance of worldview thinking and how
to discern and communicate worldview presuppositions.



All classroom instruction and curriculum decisions are in accordance with the BCA statement of faith
and the statement of marriage, gender, and sexuality.

APPROACH TO EDUCATION
Festina lente in Latin means “make haste slowly.”

e The goal is to begin well by focusing on the most important content and then training in that
content continually throughout the education career of each student.

e The goal for each subject is to prioritize each step in the pedagogical process and teach each
student to master each step.

e Then, each student can move on to master the next step.
Multum non Multa means “much not many.”

e The goal is to dig deeply into subject matter rather than skim quickly, and give a regurgitation
exam where content is dumped and forgotten.

e Our heart’s desire is that students learn completely and deeply the subject matter as opposed to

short term memorizing of answers only to be forgotten and not ever applied after an exam. -
Our curriculum approach is to teach fewer subjects well, indeed to mastery as opposed to
overloading and overwhelming students with content that, at best, is stored in short-term
memory.

We recognize that the education process is a twelve-year project for each student. We strive to maximize
each of those years to teach deeply: Godly wisdom, Christian virtues, and Christ-like service.

We strive to disciple the heart and mind, through both corrective discipline and instructive discipline (II
Timothy 3:16).

“The goal of education is not simply knowledge for knowledge’s sake, however; the goal of true
education is for our knowledge of God, man, and creation to come to full flower in wisdom and for this
wisdom to help us better love and serve our neighbor."

For more information:

Clark, Kevin and Ravi Scott Jain, The Liberal Arts Tradition : A
Philosophy of Classical Christian Education. (Revised Edition),
Camp Hill, PA: Classical Academic Press. 2019.

ACCREDITATION

As a fully accredited partner member of the Classical Latin School Association, BCA is committed to
the philosophy of the Classical Core Curriculum (CCC) as interpreted through the lens of BCA’s
philosophy of education. The CCC aims to give a Christian liberal education made up of the arts and
sciences. Content covered encompasses phonics, Latin, math, classic literature, science, ancient history
(classical studies), modern history, and the fine arts. In all of our programs we strive for continuity and
mastery learning while focusing on teaching age-appropriate material through age appropriate methods.
BCA is also a member of the Association of Classical Christian Schools (ACCS). Information can be
found for the CLSA at https://classicalchristian.org/ and for the ACCS at https://classicallatin.org/.
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ADMISSIONS, ENROLLMENT, and RE-ENROLLMENT

At BCA, we believe that we exist to glorify God. Through the classes and life of our campus, we work
to foster graduates who are equipped to continually grow in their ability to navigate God’s Word and
God’s world. We encourage our students to find Christ in and above all things- seriously and joyfully
glorifying God in all areas of their lives.

Our identity is rooted in our Christian beliefs found in our statement of faith and our philosophy of
education, as such our educational environment is essential to our mission. Therefore, BCA believes it
best for all that both employment and admission be open only to those who believe in and adhere to the
Christian beliefs as outlined in our governing statements.

The spirit of unity on campus is fostered by parents who are actively involved, caring teachers who love
their students and enjoy their work, and students who are growing in their understanding of Christ and
the world they share together. Therefore, BCA requires that parents profess faith in the Lord Jesus Christ
and express belief in and agreement to the statement of faith; the statement on marriage, gender, and
sexuality; and consistently attend a local Christian church. Families must submit a pastoral
recommendation form with their application to the school.

Limitations

Selecting a school to educate one’s child is a serious responsibility. While BCA has a broad variety of
programs that exist, there are certain admissions limitations:

e Financial limitations: Economic reality and financial fairness require that the majority of the
school’s overall income from tuition is adequate to pay the school’s staff a reasonable wage.
The school’s income must equal or exceed the school's financial outflow. Financial aid is
available to a limited number of families. Contact BCA for more information.

® Academic limitations: There are children whose academic needs or behavioral needs are such that
their enrollment in BCA may jeopardize the educational responsibility to the majority of our
students. While we are convinced that a Classical Christian education is best for every student, we
also recognize we may not be adequately equipped or staffed to meet the specific needs of every
student.

® Philosophical limitations: Christian schools, by their very nature, represent a specific
community of faith. BCA provides a Biblical worldview education. BCA teachers have as their
mission to inspire every student to become a mature follower of Jesus Christ.

Non Discrimination Policy

BCA admits students of any race, color, age, sex, national/ethnic origin or disability to all the rights,
privileges, programs, and activities generally accorded or made available to students at the school. It does
not discriminate on the race, color, age, sex, national/ethnic origin or disability in administration of
policies and programs and makes reasonable accommodations in its educational policies, admissions
policies, tuition assistance programs, athletic or other school administered programs. In the hiring of
faculty or administrative staff, the school does not discriminate on the basis of race, color, age, sex,
national/ethnic origin or disability.

Enrollment Procedures

BCA offers a program for families who desire a classical education in a Christian environment and who
are striving for academic excellence and spiritual vitality. The enrollment procedure is accomplished



through the following sequence:

e Submission of properly completed application forms, most recent report card (if applicable),
recent achievement test scores, immunization certificate, copy of birth certificate, and proper
payment (application fee is currently $25, nonrefundable).

e BCA may require an entrance test for placement purposes
e Parent/student interview with admissions committee

Upon completion of the designated steps, parents are notified as to whether their child has been
accepted or not accepted into the school. Students can be accepted with conditions, for example: the
student may be admitted on a six-week trial basis or may be asked to repeat his/her previous grade.

Students who have been accepted in the school must have their files complete and accounts current in
order to begin school. This includes having completed necessary physical examinations where
required.

Students entering the K3 preschool class will need to be age three and potty trained prior to August 1.
Students entering the K4 program must be four prior to August 1*, Kindergarteners must be five prior to
August 1*.

Admissions Decisions

Admissions fall into three categories: standard admission, conditional admission, and denial of
admission.

e Standard admissions will be granted when the student meets or exceeds all requirements.

e (Conditional admission is given to students where test scores and previous school records indicate
cause for concern. In these cases, an Admissions Review Form is required indicating a conditional
acceptance. Applicants with deficiencies in any of the specified areas may be offered conditional
admittance if the head of school and/or committee believes the deficiencies may be corrected. The
head of school and classroom teacher review conditional admissions each grading period. If the
necessary corrections have not occurred, the student will be denied further admittance.

e Denial of admission will be given by the head of school and/or committee if the applicant is
deficient in one or more of the specified areas, and it is unlikely he/she will be successful.
Denial of admission does not prohibit a student from applying again if deficient areas are
corrected.

Re-Enrollment Procedure

To alleviate the pressure of re-enrollment, all current students will be automatically re-enrolled on the date of our
spring Open House. The re-enrollment fee is reduced to $200 and you will only need to update any information in
your student grading portal file if there are changes in addresses, phone numbers, email, or other contact or
medical information.

If you opt out of auto re-enrollment, you must notify the school office prior to our Open House. However, if you
do choose to enroll after that date, you are subject to the full enrollment fee according to the current fee schedule.
Open enrollment for new families will also begin on the date of the Open House, so you may be subject to a
waiting list if the classes become full.

Parents desiring automatic re-enrolling of their child in Preschool through 8" grades must:



1. Update all contact and medical information in the student grading portal .
2. Your student will be automatically re-enrolled on the date of the BCA Open House.

3. Your reduced enrollment fee will be withdrawn if you are set up for monthly payments, or you can
pay by check prior to the Open House.

BCA reserves the right to refuse re-enrollment to students or families who have demonstrated
disharmony regarding the purpose, objectives, standards, policies, rules, regulations, or who do not
meet academic criteria of the school. In addition, no family may be re-admitted unless all financial
obligations have been met.

Waiting List

Once a maximum number of students has been enrolled for a class, a waiting list for new students will
be started.

Health and Immunization Requirements

Kentucky has regulations requiring immunizations for children in child care and school. The Cabinet
for Health and Family Services (CHFS) administers the Immunization Program in Kentucky schools.
These same requirements also provide exemptions from these immunizations for both medical reasons
and religious beliefs. A current immunization certificate should be on file at the school within two
weeks of the child’s enrollment. (702 KAR 1:160, formerly 704 KAR 4:020). Documentation of the
immunization program or refusal of immunizations must be on file in the office no later than the 15"
day of school or the child will be excluded from school until the program or opt out paperwork is
completed.

Withdrawal

Withdrawal of students from school must be initiated through the head of school. In order for a student to
be withdrawn, an exit meeting must be scheduled with the head of school. At this meeting, the parent
and the head of school will discuss the reason for the withdrawal and begin the withdrawal process. If a
family withdraws their child or children from BCA at any time after enrolling or re-enrolling, the family
is still responsible for the tuition for the remainder of the semester in which the student was withdrawn.
All records, report cards and transcripts remain the property of BCA until the account has been paid in
full. BCA will address extenuating circumstances (loss of job, family moving out of town, etc.) that have
led a family to withdraw a student in a way that will help ease the burdens of such circumstances.

Registration Fees

The registration fee is non-refundable and must be paid and submitted with registration forms, which
includes the last page of the Tuition & Fee Schedule, before a place can be reserved in a class.

Tuition Rates and Fees & After School Care

Please see the Tuition and Fee Schedule for current tuition rates and fees. 1f you have a question
regarding finances or the status of your account, please contact the BCA office. Teachers do not have
access to the financial records in order to maintain absolute confidentiality. The person signing the
enrollment/re-enrollment form will be the responsible party for payment of tuition.

Tuition Assistance Program (TAP)

TAP is not a scholarship or a student loan program. It is a program designed to assist families/students
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that could not otherwise attend BCA without financial assistance by providing supplemental payments
toward tuition. Funds are awarded to eligible families on a first-come, first serve basis. In order for us to
allocate our resources wisely and fairly, BCA utilizes the services of BeneFAQ,
https://www.benefag.com/sign-in/parent, to ensure your family’s confidentiality and “To consistently
provide Christian schools with verified quantitative and qualitative financial assessments”. There is a set
amount of assistance available each year for families. Applications should be submitted during the
months of April and May so that funds may be allocated appropriately. BCA does not discriminate based
on race, color, age, sex, ethnic origin or disability.

To be eligible for assistance and to maintain eligible status throughout the school year, the following is
required:

e Students must be accepted for enrollment at BCA

e All students must maintain an overall GPA of 2.5 or above and not fail any subject in a given
semester.

e Any student (K — 8" grade) who is suspended for three or more days during a semester for any
reason, will be ineligible to receive financial aid from the day of suspension through the end of
the next semester they are enrolled.

Failure to meet these guidelines will result in the forfeiture of funds for the upcoming semester.
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Part II: ACADEMIC PROGRAM

Preschool & Junior Kindergarten

3 & 4 year olds
Lower School

Primary Grades: K-2

Grammar Stage: 3-6
Upper School
Logic Stage: 6-7
Rhetoric Stage: 8

Reading, writing, spelling, and arithmetic are given the highest priority in K-2 in addition to basic skills,
work habits, and attitudes. An emphasis on memorization and accumulation of knowledge in the
grammar stage (lower school); evaluation, analysis, and integration of information in the logic stage
(middle grades); and the articulate expression of ideas through the spoken and written word in the
rhetoric stage (in development) are hallmarks of the classical trivium.

Classical Core Curriculum subjects are summarized briefly below. A detailed description per grade
level is available upon request.

Chapel

Chapel is an integral part of BCA fulfilling our mission and vision to partner with families and churches
in the Christian development of our students.

BCA holds weekly chapel services for all students and staff. These services include elements of reading
and preaching the Bible, prayer, and singing. These services coupled with our daily catechism recitations
and our time of prayer and singing during our lunch period, provide the spiritual foundation for our
students.

Our chapel services are held under the supervision of our Chapel director in accordance with the BCA
Statement of Faith. Our chapel director usually brings our weekly messages from a singular book of the
Bible chosen by our faculty at the beginning of each year.

Our special services and school wide gathering are, likewise, an extension of our chapel services. These
include our holiday programs, Night of the Arts, school opening and closing ceremonies, and other
events throughout the year.

Our chapel services are always open to the families of our students and we welcome you to join us when
you are available. We hold our services during our opening session on Monday mornings, usually
beginning shortly after 8 am.
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Preschool & Jr. Kindergarten
(3 & 4 year olds)

Our half-day preschool (3yo) and junior kindergarten (4yo) programs provide a gentle introduction to a
classroom setting. To help foster kindergarten readiness, academic instruction includes: letter and
number recognition, introductory phonics, counting, letter formation, and motor skills. Age appropriate
teaching methods are used to nurture important work habits, such as attention to detail and listening. Per
state requirements, no student can be admitted prior to their third birthday.

Primary & Lower School
(Kindergarten - Fifth Grade)

Early Reading (Primary: K-2nd)

A common-sense approach to phonics offers mastery and lays the foundation for higher-order reading
skills.

Spelling

Spelling instruction begins in grade K. As students progress, spelling instruction methods change to suit
their abilities and needs. Spelling becomes more of an integrated subject as students age.

Literature

We choose the very best literature and poetry for each age, works that model heroes, virtues, and high
ideals. Our literature program does more than develop reading skills — it inspires students to love what is
good and noble in life.

Penmanship (1st-3rd)

Instruction in cursive writing improves fine-motor skills, writing speed, self-discipline, spelling, and
reading- creating a professional quality in a student’s penmanship. Most all assignments are expected to
be conducted in cursive after 3rd grade.

Mathematics

Arithmetic is the focus of grades K-6 to ensure mastery of counting and calculation. A true mastery of
arithmetic skills through repeated drill and practice lays the foundation for the more advanced thinking
skills of algebra, geometry, and calculus.

Latin (begins in 2nd grade)

A foundation for learning modern languages, Latin develops vocabulary, English grammar skills, and
teaches students how to think critically. All new students are placed in an age-appropriate beginning
Latin class.

Christian Studies

The history, geography, and teachings of the Old and New Testament are accompanied by Scripture
memorization over the years. Our beliefs are that the Christian faith is true and that both reason and
history support this belief. All time is dated from the birth of Jesus Christ, the central figure in human
history. Our program helps students understand why this is true.

Classical Studies
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Students learn the vocabulary, history, geography, and literature that underlie the great achievements of
Western civilization.

American/Modern Studies

In American/Modern Studies students study American history, geography, and literature as well as world
geography and non-Western cultures. The program is designed to give students mastery over very
concrete and useful information about the United States and the world, and to build each year on previous
year’s works.

Nature & Science

Students learn much about science—morphology, physiology, classification, habitats, etc.—through the
detailed study of stars, insects, birds, mammals, and trees. The Lower School science curriculum
includes the study of (Latin-based) scientific terminology, as well as an exposure to the beautiful
tradition of English nature poetry.

Upper School
(Sixth - Eighth Grades)

Composition

English grammar, usage, and composition are taught yearly in K-8. The ability to write with clarity,
beauty, and power is developed through our program. The Structure and Style Method from the Institute
for Excellence in Writing guides our composition program and is based on the original classical method
of teaching writing called the “progymnasmata.” “Through the process of learning to write well, students
learn how to think clearly and express themselves eloquently and persuasively.” IEW

Literature

The study of good literature provides models of correct English and excellence in writing. We choose the
very best literature for each age, works that model heroes, virtues, and high ideals. Our literature program
does more than develop reading skills — it inspires students to love what is good and noble in life.

Mathematics

Mathematics is the science and philosophy of relationships. It is cumulative, rigorous, and demanding and
it develops logical, accurate, and precise thinking. With firm arithmetic skills students gain in Lower
School, the world of mathematics is more accessible. Pre-algebra is the first step students take into the
world of mathematics after they have demonstrated a certain degree of arithmetic mastery.

Latin

A foundation for learning modern languages, Latin develops vocabulary, English grammar skills, and
teaches students how to think critically. Students are required to take Latin every year after the 2nd
grade that it is offered. All new students are placed in an age-appropriate beginning Latin class. Latin
improves vocabulary, grammar, comprehension, and usage of the English Language as well as:

e Helps students understand the grammar of the English Language

e Aids students in learning foreign languages

e Allows students to examine classical pieces of literature in the original language after
becoming fluent in Latin
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Christian Studies

Christian Studies is an academic course equal in content and examinations to all other areas of the
curriculum. We believe the Christian faith is true and that both reason and history support this belief. All
time is dated from the birth of Jesus Christ, the central figure in human history. Our Christian Studies
program helps students understand why this is true.

Classical Studies

Students continue to learn the vocabulary, history, geography, and literature that underlie the great
achievements of Western civilization. Students read the classics of Greek, Roman, and English literature,
and study the modern world.

American/Modern Studies

In American/Modern Studies students study American history, geography, and literature as well as world
geography and non-Western cultures. The program is designed to give students mastery over very
concrete and useful information about the United States and the world.

Nature & Science

Students begin the study of modern science in the seventh grade. Earth Science and Physical Science are
taught on a rotational basis from year to year for 7th and 8th grades. Chemistry, Biology, Physics, and
Science Electives may be offered for upper grades. Scientific skills are practiced and developed through
lab activities that accompany each course.

Related Arts
(Kindergarten - Eighth Grade)

Related Arts encompasses Art, Art History, Music, Music Appreciation, and Physical Education with
goals reassessed and determined each year. Students develop bodily coordination and skill; they learn
about various works of art, artists, music, and musicians; and they explore various elements of art and
music through studio projects. Additionally, older students survey art history from prehistory to the
present. BCA cycles dedicated Related Arts classes with Related Arts Integration based on year to year
needs and goals.

Library

Books from the library are checked out for two weeks and may be renewed for another two weeks. Lost
or damaged books must be paid for within two weeks of notice from the media center.

Purpose of Library

e To instill a love of good books and of reading good books
e To uphold the word of God and the philosophy and goals of the institution of
which it is a part.
e To encourage spiritual learning and growth of students (II Peter 3:17-18)
To provide Christian literature not readily found in public or other secular libraries.
e To provide material appropriate to the mental, emotional, social and spiritual needs and
interests of the BCA community.
e To provide resources for the student:
o In fulfilling assignments
o In supplementing classroom instruction
o In improving the skills of discernment
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o In assisting in the molding of character
o In encouraging Christian spirituality
o In inspiring students to lead more godly lives
e To provide a media center with the characteristics that:
o Will be Christ-centered
o Will be an instrument of the Holy Spirit
o Will be a center of spiritual learning and growth

BCA Maximum Teacher/Student Ratios

Grade Maximum® Teacher : Student Ratio for Core Classes
Preschool (PreK3) 1:8
Jr. Kindergarten (Pre K 4) 1:8
Kindergarten-1st Grade 1:12
Lower School (2nd-5th) 1:17
Upper School (6th-8th) 1:17

* The physical classroom space assigned may dictate lower teacher:student ratios.

Grading

Progress Reports are issued every quarter for grades K - 8" grades. The final progress report is
provided after the last day of school and is the student’s official Report Card for the school year.

BCA'’s grading scale is as follows:

K —2nd Grades

Grading Symbol Explanation
v+ Showing Expected Progress
v Satisfactory
v - Needs Improvement
7| Not Assessed This Semester
N Not Assessed at This Grade Level
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3rd — 8th Grades

Percent Grade Explanation

90-100 A Excellent

80-89 B Good

70-79 C Satisfactory

60-69 D Not Meeting Expectations

0-59 F Unsatisfactory

Student Grading Portal

It is our goal for our student grading portal to be a primary means of communicating progress
reports with parents. However, it is also vital that you see and review the work that is sent home via
the class folder. This will give you a deeper glimpse into the content of the classroom.

Homework

Homework is vital to the student’s development academically, while allowing the student to learn
independence and self-direction. It reinforces school learning through practice and provides an
opportunity to spend extra time on worthwhile school activities or projects. Homework acquaints
parents with the material a child is learning and affords them an opportunity to help their child. The
following are reasons that BCA assigns homework:

All students:

e Reinforcement: We believe most students require solid drilling to master material
essential to their educational progress.

e Practice: Following classroom explanation, illustration, and the practice of new work,
homework is given so the material will be mastered.

e Remedial Activity: As instruction progresses, various weak points in a student’s grasp of the
subject become evident. Homework, following instruction, is given to overcome such
difficulties.

e Special Projects: Book reports, compositions, special research assignments and projects.

Upper School students:

e Preparation: Upper school students learn the skill of preparing for class ahead of time.

This could be by reading, studying for exams, or conducting research.

Homework assignments must be completed and handed in on the day designated by the teacher.
Students in grades 1*— 8™ are required to record their assignments in their agenda.
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To encourage attendance at midweek church services, there will generally be limited homework
assigned to students on Wednesdays.

Standardized Testing/Assessments

BCA administers the Classical Latin Test in grades 3-8. This assessment is used for two main
purposes: to monitor student growth throughout the year and to evaluate class-wide performance. We
administer this exam in the spring and fall to monitor academic growth.

Results provide a snapshot of class performance as a whole in core subjects, so that we may identify
areas of improvement and areas of strength. This data, along with the other ways that we assess student
growth, enables sound decision making for curriculum review and continuous improvement.

Individual results are kept in the student file and compared with the student’s performance in class.
Assessment results are not used as a sole indicator of a student’s achievement or abilities. Nor are
they used to evaluate the student’s advancement from one grade to another.

We believe that standardized testing has a specific place within the school and that it can offer valuable
information. But, we do not hold it in such high regard that we use class time for practicing or “teaching
to the test”. Our preparation is minimal.

Academic Probation

BCA strives to set the highest of academic excellence and expectations. We recognize that classroom
work is difficult and as a result our teachers and staff strive to assist and guide each student in a manner
that aids them in being successful.

BCA understands that all students learn at different paces. We are committed to helping every student
succeed. We are, with parental partnership and proper evaluation, open to placing any student in a class or
subject where they meet the required metrics for the class level they need to be in to grow. Some students
need more assistance in reading or math. If we have to move a student from one grade level to another,
we are open to that. We are open to partnering with parents to help find tutors or even train parents to
help their students. Low grades alone do not constitute a need for academic probation. Low grades
coupled with low effort, student apathy, or lack of parental support may constitute that need.

However, despite best efforts some students, for various reasons, are unable to excel in the rigor of BCA
academics. For some students, the work is too difficult. For some students, they refuse to put in the
necessary effort. For some students, their families struggle to guide them in completing homework or
studying for exams.

The reasons are varied. Some of those reasons we can work through. Some we cannot.

For this reason BCA has a process for initiating Academic Probation.

A student shall be considered on academic probation if any of the following metrics are met:
e The student’s overall grade point average is a “C” or below for the current grading period.
e The student has a grade of a “D” or lower in any single class or subject.

e If the student fails to complete more than 2 assignments for any nine week grading quarte,
cumulatively across all classes or subjects.

e [fa student fails to maintain organization (as determined by their teacher and Head of School) of
their school materials, books, assignments, and other necessities. This is usually marked by a

17



student continually coming into class not prepared or without proper books and supplies, students
losing or forgetting homework assignments, students keeping their backpacks and other personal
belonging in a scattered and unorganized manner, students not utilizing time given for restroom
and water breaks, and other concerns that student should know and be expected to complete that
cause continual disruption in classes.

e If a student has more than three (3) unexcused absences in a class or subject. These students are
considered truant and BCA will initiate steps to ensure we are meeting state laws and regulations
as outlined in this handbook.

BCA Family and Student Handbook on Absences

Excused absences will be granted for the following when accompanied by a signed, written note from
parents:

e [Illness or injury

e Death in immediate family

e Medical or dental appointment

e Court or administrative proceedings

e Religious observances

e Educational opportunity with proper advance notice

e Inclement weather conditions agreed upon by the head of school

e Other excused absences are at the sole discretion of the head of school. Exceptions are evaluated
on a case-by-case basis.

Unexcused Absences

An unexcused absence occurs when a child is absent for any other reason than the ones named in the
Excused Absences section of this handbook. When a student returns to school after a one or two day
absence, he/she should bring a parent/guardian signed note giving the reason for the absence within two
days of the absence. The head of school will determine if the absence is excused or unexcused. Students
who are absent more than 20 days in a school year place their promotion in jeopardy.

Please see the Family and Student Handbook for more guidelines on attendance requirements.

In every situation, BCA desires to work alongside parents and families to help them help their students
succeed. While we have outlined terms of probation, suspension, and expulsion for academic reasons,
please know that every student’s teacher and our staff want to do all we can to render these steps
unnecessary. Early intervention is the best approach to help students achieve excellence. Our teachers
and staff will reach out to families long before we come to the steps outlined below. We are committed to
open communication and ask that you communicate with us in an honest and open manner that helps us
help your student.

The terms of academic probation are as follows:

1. Teachers will document deficiencies and communication with families. Documentation will
include the following at minimum: date of communication, type of communication (text, call,
email), copy or summary of discrepancy communicated, and any action plans agreed upon to
resolve discrepancy. These documentations will be kept in the student's file.
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10.
I1.

12.

Parent conference with the student’s teacher and the Head of School. Other relevant school
personnel may be present. These conferences will be documented as required above.

Official letter of probation, outlining the exact nature of the student’s deficiency. This letter will
also include an action plan for both school personnel and parents to enact in order to aid the
student in improving. This will be signed by the student’s teacher, the student’s parent/guardian,
and the Head of School.

Generally, probation periods will last two weeks.
In those two weeks, we expect to see improvement in the identified area(s) of deficiency.
We will document improvement or lack thereof in grades, organization, and attendance.

In the event that no improvement is noted or conditions have worsened, the student and their
parents will meet with the Head of School and determine the nature of an academic suspension.

If a student proves successful during a probation period, but later falls into probation again, the
student will be considered on probation for the remainder of the grading period, or a period of not
less than nine (9) weeks, with the expectation that she/he will meet all standards. A third
probation period will result in academic suspension.

Academic suspensions will be considered “non-excused” absences, but will be for the purpose of
allowing ample time for a student to both get caught up in their studies and complete any work
missed during the suspension.

Suspensions could be as short as one day or as long as one week.

When a student returns from academic suspension, they are still considered to be on academic
probation for the following two weeks. The same criteria is expected in the nature of their
improvements.

In the event the probation and suspension are ineffective, the Head of School will initiate an
academic expulsion conversation with parents.

Bluegrass Christian Academy reserves the right to adjust any of these steps as they deem necessary based
on the seriousness of individual cases of deficiency.

Academic Records

The school maintains complete records, including a cumulative folder for each student. All material in
these records is treated as strictly confidential and is available only according to the following policy:

No progress report or student records will be released to parents or to another school if the family
is delinquent in tuition payments or has a debt of any kind with the school.

Parents or guardians have the right to inspect and review all official records, files and data
directly related to their child’s academic progress, including all material that is incorporated into
their student’s cumulative record folder.

Parents shall have an opportunity for a hearing with the head of school to challenge the content
of their student’s school records to ensure that the records are not inaccurate, misleading, or
otherwise in violation of the privacy or other rights of the student, and to provide an opportunity
for the correction or deletion of any such inaccurate or misleading information.
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e Non-custodial parents have equal access to academic records and information from the teacher
along with the custodial parent unless there is a court order revoking those rights. By law, both
have joint input into the education of the child. (FERPA 34CFR 99.4).

e Whenever a request by a non-custodial parent is made for information, appearance at a
teacher’s conference, etc., the custodial parent may be notified by the school of the
non-custodial parent’s request for information.

Without the written consent of a parent or guardian there will be no release of a student’s personal
records or files or any data in those records, to any individual, agency, or organization other than the
following:

e Staff members of the school who have legitimate educational interests.
e Court or law enforcement officials, if the school is given a subpoena or court order.

e (ertain federal, state, or local authorities performing functions required by law,
including but not limited to child protective services and investigative agencies.

e Officials of other schools in which the student intends to enroll.
Agendas

All students in grades Preschool — 8" grades are provided an agenda and are expected to faithfully use the
school agendas that are assigned. Agendas are not just tools for the student to use for their own sake, but
diligent use of the agenda daily also informs the parent of work assigned, discipline concerns, incomplete
work, etc. Parents can also use the agenda to communicate with the teacher.

Class Folders

To facilitate school-wide consistency, all families are provided with a class folder. The class folders are
used to transport communication between parents and teachers. Examples of items that will be sent via
the class folder include quizzes, letters from the head of school, permission slips, newsletters, work
samples, etc.

Bible Version for Classroom Use

The use of Scripture in the classroom is a fundamental, integral part of the educational process. There are
several Bible translations which are widely accepted by conservative, evangelical scholars as quality
works for study. Each of these translations has strengths and weaknesses and would appeal to segments of
the Christian community. The school recognizes the ESV, NIV, CSB, King James Version, and New King
James Version, as the translations normally used in the classroom for study, quotation and memorization.

School Hours

Half-day Preschool (3yo) & Jr. Kindergarten (4yo) 8:00 A.M. - NOON *

Full-day Preschool (3yo) & Jr. Kindergarten (4yo) 8:00 A.M. - 3:00 P.M. *

Kindergarten - 8th Grade 8:00 A.M. - 3:00 P.M. *
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Afterschool Care is available for all students until 4:30 P.M. Please notify the office for regular afterschool
care. If you are running behind and need your student to go to after school care, please contact your child’s
teacher directly as there may not be anyone available to answer the phone.

Doors will open at 7:30 A.M. for students who need to arrive early due to parent work hours. If you are
able to bring your child between 7:45-8:00, please do so.

Students who arrive after 8:00 A.M. are required to enter through the side doors where the office is
located.

Tardy Guidelines: Unexcused tardies result in the student missing valuable class time, often disturb others as
they enter class late, and lead teachers to repeat instruction.

I.

If a student is late to the beginning of a class (at any point during the day), he or she must
check into the office to receive an admit slip.

If your student has a planned tardy (ie dentist appointment), please let their teacher and the
office know beforehand.

At that time the lateness will be considered either unexcused (i.e. if the tardy is due to negligence
or otherwise poor planning), or excused (doctor or dental visit, car accident, etc.) and recorded as
such.

For every five unexcused tardies per semester, a parent meeting will be scheduled
with the head of school.

Check-Out Procedures

While BCA encourages parents to schedule appointments after school hours, we recognize sometimes
that may not be an option. Parents should communicate directly with the classroom teacher when a
student is leaving early for a scheduled appointment. When it is time to pick up the student, the parent
is to report to the school office and the secretary will notify the teacher to send the student to the
office. Parents may not go directly to the classroom nor should they call or text teachers or students
directly.

Attendance

Students are expected to be present and on time to school every day school is in session.

Definitions:

Full-day absence: the student is absent from school for_3.5 hours or more
Half-day absence: the student is absent from school between .5 and 3.5 hours
Tardies: the student is not present with class at the beginning of the § AM morning meeting.

Attendance Guidelines:

Students may acquire 2 parent notes and 3 doctor notes per quarter.

More than 10 full-day absences per semester could result in no credit for that semester.

Requests for a waiver must be presented in writing to the head of school. Additional documentation can
be requested by BCA when students have excessive absences.

Excessive absences may result in the parent/child being reported to truancy officers and

potentially having the student dismissed from BCA.
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Excused Absences

The importance of regular attendance is paramount to obtaining the most from a BCA education. Family
vacations should be planned during school holidays. Parents are asked to arrange doctor and dental
appointments and other activities after school or on scheduled days off so as not to jeopardize the child
academically. A doctor’s note will be required for absences of three or more consecutive days and must
be submitted to the school within three days of the absence. A doctor’s note must be secured in advance
for any on-going illness that requires numerous absences.

When children are absent due to illness, they must be free of fever and/or vomiting at least
twenty-four hours before returning to school without medication. This is for their health and safety
as well as that of other students and staff. Students who show evidence of a communicable health
problem will not be admitted to class.

Excused absences will be granted for the following when accompanied by a signed, written note from
parents:
e Illness or injury
Death in immediate family
Medical or dental appointment
Court or administrative proceedings
Religious observances
Educational opportunity with proper advance notice
Inclement weather conditions agreed upon by the head of school
Other excused absences are at the sole discretion of the head of school. Exceptions are evaluated
on a case-by-case basis.

Planned Absences

Parents should make every effort to present a request to the office one week in advance for all planned
absences. The head of school reserves the right to deem what will constitute an excused absence. We
appreciate the parents’ and students’ cooperation with making school attendance a priority.

e Parents are responsible for instruction of the material covered in class during the absence. -
Assignments must be gathered by the student and may not be available in advance. (students can
request work in advance, but sometimes a teacher is unable to fulfill those requests. Teachers will
always provide make-up work for excused absences when students return to school.) - After the
student returns, he or she has one day for each day absent to complete and return all assignments.

e Students are responsible for scheduling tests missed. They are allowed one day for each day of
absence as a time frame for making up tests.

Unexcused Absences

An unexcused absence occurs when a child is absent for any other reason than the ones named in the
Excused Absences section of this handbook. When a student returns to school after a one or two day
absence, he/she should bring a parent/guardian signed note giving the reason for the absence within two
days of the absence. The head of school will determine if the absence is excused or unexcused. Students
who are absent more than 20 days in a school year place their promotion in jeopardy.

Truancy State Law

Kentucky Education Law requires every parent and guardian of a child 6 to 21 years old to send that
child to school. Five year olds are considered under compulsory education after enrollment in
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Kindergarten. Kentucky School Law 159.150 states: Any child who has been absent from school
without a valid excuse for three (3) or more days, or tardy for three (3) or more days, is a truant. Any
child who has been reported as a truant two (2) or more times is a habitual truant. Kentucky School
Law 159.180 states: Every parent/guardian of a child residing in any school district in this state is
legally responsible for any violation of KRS 159.010-159.179 by the child. Kentucky School Law
159.990 states: Any parent/guardian who intentionally fails to comply with the requirements of KRS
159.010 to 159.170 shall be fined one hundred dollars ($100) for the first offense, and two hundred
fifty dollars ($250) for the second offense. Each subsequent offense shall be classified as a Class B
misdemeanor. This determination is at the discretion of the judicial system.

Family Educational Rights and Privacy Act (FERPA)

This law provides for limited accessibility to the student’s records by the person who has legal
responsibility for the student, for the right to challenge any misleading or inaccurate information
contained in the student’s records, for the necessity of obtaining a written permission from the “eligible
student”. One who is 18 years of age or older or from the person who has legal responsibility for the
student prior to revealing the contents of the student’s records to other parties, and for the right of
“eligible students” and/or those legally responsible for the student to be notified of their rights under the
prescriptions of this law.

In order to comply with the prescriptions of this law, BCA employs the following policies:

e To secure the student’s and the family’s right of privacy within the school, only the head of
school and designated school personnel, in the fulfillment of their respective functions, may
have access to the student records.

e QOutside of the school community, only the person(s), usually the parent(s), who has legal
responsibility for the student may have access to the student records. Any parent or student
desiring to inspect their records shall address the request to the head of school in writing.

e When actual inspection of a child’s file is made, this will be recorded on a log sheet kept at
the front of each child’s cumulative folders. On this log sheet the following information is to
be recorded: date of visit, name of person examining records, name of student’s record folder
that was examined, initials of personnel handling conference. The head of school must be
present.

e The school will not release the information contained in the student’s records to other parties
without the prior written consent of the person legally responsible for the student. This written
consent is accorded by the school’s record release form.

e The school is authorized to release the information contained in the student’s records without
permission to certain federal, state, and local authorities in the performance of their functions
and to the court or law enforcement officials, upon the issuance of a subpoena or court order.

Part I11: DISCIPLINE
Philosophy of Discipline

Our mission statement affirms that we at BCA see our role as partnering with families, specifically
with parents or guardians for the discipline and instruction of children. (Ephesians 6:4)

We recognize that parents are ultimately responsible for their child’s behavior even while the child is
at school. BCA seeks to teach and train children to demonstrate their love for God by giving honor
and obedience to their parents and all authorities divinely placed in their lives. Therefore, these
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discipline procedures have the function of placing the responsibility of discipline on the parent.

Our guiding principles regarding discipline are founded on two passages of Scripture: IT Timothy
3:16-17, “All Scripture is breathed out by God and profitable for teaching, for reproof, for correction,
and for training in righteousness, that the man of God may be complete, equipped for every good
work.”

Hebrews 12:11, “For the moment all discipline seems painful rather than pleasant, but later it yields
the peaceful fruit of righteousness to those who have been trained by it.”

Two Perspectives on Discipline: We view discipline from two perspectives, one positive and one
negative.

Positive

The positive side of discipline is the aspect of teaching and training in righteousness from the passage
above. We seek, in partnership with parents and families, to instill in each child a disciplined
approach to life. Teaching them the disciplines of a godly life and practice is a priority. (II Peter
1:3-11)

This discipline includes training in the code of conduct of BCA. It includes participation in the liturgy
of the school. It includes understanding and practicing the rules of our school. These rules include
following all dress code requirements, all matters of expected etiquette and manners, and showing
proper respect to all persons including classmates, faculty, staff, and others in authority. Furthermore,
each class will establish classroom expectations.

By continuing to practice the teachings and training in biblical righteousness, we expect that our
students will joyfully strive to be more disciplined in pursuing a virtuous life both at school and at
home as well as anywhere else the day may take them.

We expect behavior from our students that is reflective of a love for Jesus Christ and desire to glorify
Him as our highest reward.

Negative

However, we recognize the nature of humanity’s fall into sin and that all are sinners, adults and
children; faculty and students. Here we build on the scriptural mandate to allow the scriptures to
reproof and correct our hearts.

Jesus said in Matthew 15:18, “But what comes out of the mouth proceeds from the heart, and this
defiles a person.” Therefore, and again recognizing parental authority over all matters concerning
their children, we seek to call attention to areas of disobedience and correct those matters as soon as
possible. Nearly all circumstances of corrective discipline will occur in the classroom guided by the
wisdom of the teacher and in alignment with the age, maturity, personality, and temper of the student.

The ultimate motivation of corrective discipline is a repentant heart and reconciliation of the
offending student to the full classroom environment so that we all may “yield the peaceful fruit of
righteousness.”

If the corrective discipline initiated in the classroom by the teacher proves ineffective, the student will
be sent to the Head of School. When this “office visit” occurs, the student’s parent(s) will be
contacted. We will report the infraction of the student, the failed attempt of correction and the actions
taken, and seek to collaborate with parents as to next steps. Parental involvement and input is
absolutely necessary at this point. We need not only your suggestions but your follow-through.
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If, however, the behavior continues and the student is sent to the office more than three times, the
parents and staff of BCA will agree to measures which could include in-school detention with the
withholding of the student from activities or special events sponsored by the school.

When infractions that are more serious occur, we will agree to terms of suspension from all classroom
and school activities for a designated time. It is our hope that the extended time away from school will
bring to bear the weight of the infractions and allow parents additional time for correction at home.

In the event of detention, the student will be permitted to complete all assignments and exams, but in
the event of a suspension from school, in order to fully understand the ramifications of their actions,
the student will receive a grade of zero (0) for all missed assignments and exams.

There are some actions that warrant immediate attention and action and they will be handled
accordingly. Please see the section on immediate action for examples and more information.

CORE VIRTUES:
Honor, Honesty, Obedience, Peacemaking, Purity
STUDENT CODE OF CONDUCT

We cheerfully and promptly obey the authority under which we are placed.
We can appeal respectfully and courteously. We do not argue or negotiate.
We love and honor one another.

We encourage one another.

We do not point out the shortcomings of others in order to build ourselves up.
We tell the truth.

We do not disrespect or distract others.

We do not spread rumors or gossip.

9. We will not make excuses for our wrong actions but will admit them.

10. We avoid cliques, clubs, or games that exclude others.

11. When others seek forgiveness, we grant forgiveness.

12. When others hurt, we comfort them.

13. When we have work to do, we do it without complaining.

14. If we make a mess, we clean it up.

15. We treat one another with respect and patience.

NN RO =

Student Etiquette

There are numerous ways that students are encouraged and expected to show kindness to one another,
and to their teachers, during their hours at BCA. Periodically, students will receive teaching and
reminders about these expectations. It is our hope that these actions will become part of the ethos of
who we are and train students in who they are to become.

We instruct our young men to show consideration and respect for the ladies in the school. We instruct
our young ladies to accept the sacrifice of the young men with humility and thankfulness. As some
applications of this truth, we want the young men to do the following:

1. Open doors for all ladies - whether parents, teachers, or students. Always allow the ladies to
exit the room first.

2. In the hallways, men are courteous and defer to the ladies by giving them space and avoid
running into them.
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3. In all events where food is served, ladies are to be served and seated first.

We want to train our students to show proper respect to their teachers and administrators.
1. Students should address their teachers by Mr., Miss, or Mrs. at all times.
2. Students should respond by saying “yes sir/ma’am” or “no sir/ma’am.”

Christian love & hospitality should guide our interactions.

“But thanks be to God, who always leads us in triumphal procession in Christ and through us spreads
everywhere the fragrance of the knowledge of him. For we are to God the aroma of Christ among
those who are being saved and those who are perishing. To the one we are the smell of death, to the
other, the fragrance of life” (II Corinthians 2:14-15).

Electronic Devices

BCA prohibits students from possession of cell phones, ear pods, tablets, watches with
internet/cellular access, or other electronic devices during school hours, including after school care.

The school has laptops available for class use when and as directed by the teacher.

In the event a parent or guardian needs to contact a student, please call the school office and we will
relay any message or retrieve the student. In the event a student needs to contact a parent during or
after school, the office phone is always available, for students with permission, for use in such
circumstances.

A teacher will confiscate any device if it is seen or used before, during, or after school without
permission. The head of school will not investigate the loss, damage, or theft of electronic devices and
BCA accepts no responsibility in such situations.

Any device is subject to search and seizure to examine postings, messages, pictures, graphics, videos,

etc., if a student is suspected of using the device improperly. The expectation is, that in such
situations, parents will release any password information to access a device if the above is suspected.

Furthermore, BCA will both investigate internally, and if necessary turn over investigations to law
enforcement authorities if any illegal activity is observed or expected. These incidents include but are
not limited to cyber-bullying or harassment; taking, receiving, forwarding, or storing inappropriate
images, especially of minors, including themselves; or downloading any hazardous software such as
viruses or hacking software.

Confiscation Steps:

Ist offense teacher takes and gives to the head of school - student is responsible to communicate to
parent/guardian that phone has been confiscated and must accompany parent/guardian into the
building to request it from the head of school.

2nd and each subsequent offense will be treated as an office visit and recorded as such - teacher gives
to head of school - student is responsible to communicate to parent/guardian that phone has been
confiscated and must accompany parent/guardian into the building to request from the head of school.

In the event that a phone is confiscated, the student will be referred directly to the Head of School and
we will follow the protocol outlined in our discipline policy for office visits.
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Internet on school owned devices
Improper use of the internet and social media has become a major source of concern in our society.

Students are to represent Christ in all of their affairs. School standards and guidelines extend to the
use of the internet by all students whether on or off campus. Any student who is found to be out of
harmony with the spirit of the school toward another student through the use of the internet or any
other form of communication or media may be suspended or expelled from school.

The school encourages all parents to monitor the internet use of their children and to discuss internet
safety.

The use of school owned computers and equipment is a privilege and not a right. Any student
accessing any social media websites, including unauthorized use of YouTube or Google search sites,
will be subject to loss of computer use. Any student accessing inappropriate websites while using
school owned equipment will immediately lose computer usage and they will be subject to further
disciplinary measures as outlined elsewhere in this handbook.

Immediate action

The following actions will warrant immediate detention, suspension, or even expulsion depending on
the gravity of the infraction.

1. Disrespect shown to any adult who is authorized to exercise authority over the student.

2. Dishonesty, including lying, cheating, or stealing toward a member of the faculty or staff, or to
another student.

3. Destruction or vandalism of property, which included private property of a student or staff
member, property belonging to the school, or the facilities belonging to Parkway Baptist
Church.

4. Rebellion, which is defined as outright disobedience to instruction or a directive from a
member of the faculty or staff.

5. Weapons possession: all weapons are prohibited on the premises of BCA, including the
parking lots and property surrounding the school. This includes all knives (even pocket
knives), guns (even non-functioning or models), clubs, explosives (including fireworks), or
any other device or tool that is not considered normal for school use. If tools such as hammers
or saws or any other tool that could be used as a weapon, needs to be brought to school for a
specific project, the student must request permission from the teacher and the administrative
office not less than three (3) school days prior to their needed presence. All such tools must be
checked in at the office and will only leave the office for the time intended for their specific
and supervised use.

6. Fighting, which is defined as physically striking, in any manner, another student or adult in
anger, vengeance, or malice with the intent to do bodily harm. This includes all forms of
harassment (actual or virtual), threats of violence, or aggression in an attempt to manipulate
another student.

7. Obscenity, defined as the use of any foul language including taking the name of the Lord in
vain. This also includes gestures with hands, fingers, or arms that symbolize obscene
communication.
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8. Inappropriate behavior, including any form of touching, flirting, harassing (in person or
virtual), or speech that causes another person, adult or student, to become fearful or
uncomfortable. Also included would be any form of assault or abuse.

a. We recognize that with the age of our student body ranging from 3 years old upward to
as old as 14 years old, restroom use will be allowed only in designated areas/times for
each school level.

*#* Please note, that in the event of any infraction that could be considered illegal, BCA will notify
the Bardstown Police Department and turn all investigative responsibility to these professionals.

Disciplinary Probation

If disobedience persists, students may be put on disciplinary probation in which they will be evaluated
as to whether they are meeting the academic and behavioral expectations. Decisions regarding a
student’s ability to continue at BCA can be made at any time during the probationary period. If a
student is unsuccessful in meeting standards, the head of school, in conjunction with the student’s
parent/guardian may either suspend or expel based on level of infraction.

Corporal Punishment — The Faculty and Staff at BCA do not administer corporal punishment.
Chain of Disciplinary Escalation

Communication Means: Note (in agenda, text, or email) — Phone Call — Meeting

Personnel Involved: Teacher — Head of School — Board

Suspended or expelled students

Families of expelled students are responsible for the remainder of tuition for the semester.
Re-enrollment of a suspended or expelled student is fully at the discretion of the school board. This is
the case at the end of the period or expulsion or at the beginning of a new school year. In the event the
school board feels the student’s presence is disruptive to the culture of the school by being a negative
influence on other students or is not fully accepting of and taking responsibility for their actions,
re-enrollment can be denied or it could be granted on a strict probationary basis.

Searches for Suspicion of Unauthorized Materials

BCA reserves the right to search the student’s person and belongings in the event the school suspects
a student possesses an unapproved item. It may be necessary to search a student’s cubby, backpack,
purse, pockets, etc. The search of such personal belongings will be supervised by the head of school
with another school employee of the same gender as the student present as a witness.

A cubby may be searched with or without the presence of the student. The search may be conducted
without the student’s or the parent’s permission. School registration of the child constitutes parental
consent to such searches.

If a school faculty member or head of school, with a witness, asks the student to empty his/her
belongings and the student is unwilling to do so, the parents will be contacted. If the student is still
unwilling to do so after speaking with his/her parents/guardians, the student will face appropriate
measures of discipline which could include suspension or expulsion.

A student will never be required or requested to remove his/her clothing (except outer garments) in
the presence of a BCA staff member. If the Head of School feels this is necessary, it is fully the
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parent/guardians responsibility.
Conclusion

This BCA discipline policy is in full effect at all school gatherings, field-trips, events, fellowships, or
any other school-related function whether on or off the school campus. It is our most sincere desire to
work alongside the parents and families of our students to guide in the training of righteousness
leading toward a life of virtuous hearts, actions, and attitudes. We recognize that corrective actions
will need to be taken from time to time and we desire to address all of these with the greatest
discretion and the least amount of interruption to the class or the life of the student.

We are grateful for the partnership of each parent and family member, and we look forward to
working together to raise up your children in the disciple and instruction of the Lord Jesus Christ.

Part IV: DRESS CODE 26-27 Dress Code

Dress Code Policy

Our development of a dress code policy is driven by a desire to create and promote an environment of
learning where dress is not a distraction to the educational process based on the following principles:

1. Our goal is to honor God in all we do, acknowledging the Lordship of Jesus Christ in our
choices.

2. A dress code teaches children to present themselves ready for the task at hand. Clothing
represents the vocational calling of a person, and inherent in the dress code policy is the
aesthetic communication that students are working toward a common goal of being active
participants in receiving an education. The neat appearance created by a dress code enhances a
ready-to-learn atmosphere by de-emphasizing the social impact of dress and focusing the
students on academic pursuits.

3. The dress code assists security. Teachers and staff can clearly identify students from outsiders
during outdoor activities, recess, and field trips.

4. As with any of our policies, if you have questions, please ask your students' teacher or a
member of the BCA staff.

*During school hours, students in all grades are to adhere to the dress code at all times except on
special announced occasions. The administration is responsible for the final interpretation of the policy.
If the administration or staff believe that parents or students have misinterpreted what is permissible
according to the dress code, communication will be made to clarify.

BCA Dress Code

Bottoms: Uniform pants, shorts, or skirts (females) that are well fitting, no holes or tears, should be
clean. Pants should be navy or khaki. Uniform skirts may be navy, khaki, or clear blue plaid. Shorts and
skirts must come within 2 inches of the top of the knees when the student is standing. We recognize
that many younger students spend a large amount of their time at school on the floor and this is often a
major factor in wearing holes in the knees of pants. Appropriate colored patches are welcomed to either
reinforce knees or repair holes. Please, only use patches that match the color of the pants with no
additional embellishment.

Leggings or shorts must be worn with skirts that do not have shorts. Shorts should not extend below the
hem of the skirt. School Uniform Girls Tough Cotton Legging (Land’s End) style pants are examples of
our standard. No yoga type or flared type pants are permitted. Leggings and shorts must be white, blue,

gray, or beige in color. Please consider recreational activities while evaluating skirt wearing.

Dresses and jumpers (females only) must come within 2 inches of the top of the knees when the
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student is standing. Leggings or shorts must be worn underneath following the same guidelines as
listed above. Dresses should be navy or light blue. Jumpers should be navy, khaki or clear blue plaid
with a collared shirt (navy, light blue, or white) worn underneath.

Socks are required. Socks may be of any solid color. If socks have a pattern, logo, or character on
them, it should be school appropriate. Patterns should be simple and not overly bright or distracting
(for example polka dots, stripes, small designs, etc). Extremely bold, flashy, or highly distracting
designs are not permitted. There are special days in our calendar where “silly socks” are welcomed.

Male students in Pre-K through 2nd grade shall not wear a belt and their shirt may remain untucked or
tucked as in keeping with neatness standards.

Male students in 3rd grade and above must wear a belt with their shirt tucked in. Ladies may either
tuck their tops or keep them untucked as long as neatness and modesty standards are met.

Tops: Male and Female - polo or oxford (button down) style collared shirts. Well fitting, no holes, and
clean. They may be navy, light blue, or white. Embroidered school logos are required for chapel days
only. This will include our weekly chapels (Monday) and other special chapel events. Logos are
optional on all other days.

There should be no modifications to required school dress code attire. No pins, accessories, beads,
patches, or other adornments on pants, shorts, skirts, or tops.

Undergarments should not be visible for either male or female students at any time.

Shoes: closed-toed, athletic style or loafers are strongly recommended as students will be active during
the day. No slide ons, clogs, slippers, sandals, flip flops, crocs, or heels. Must have a full back. Boots
cannot be worn for PE, so the student must wear or bring tennis shoes for those days. Shoes must fully
encompass the entire foot including the back of the heel. Remember that students are often outside and
their shoes might get dirty. Please no shoestring shoes until the student can tie their own laces.

Males should keep their hair cut to modest standards, no hair over the top of the collar or over the ears
and no altering natural hair color.

Females should keep their hair styled to modest standards with hair out of their eyes. No hair dyes or
colorings that are not consistent with the natural color of their hair. Hair bands, bows, clips, and other
accessories should be modest, lay flat on the students head, and be colored in a manner that is not
distracting with no adornments that can fall off. BCA has special days where “crazy hair” is welcomed.

No hats, bandanas, head wraps, or other head coverings are permitted at school, except during special
event days or if medically necessary.

Make-up: Female students only. Grades K- 5 lip gloss only, Grades 6-8 at parent’s discretion. Make-up
should be minimal, modest, all colors should be neutral and consistent with the student’s skin tone.

Jewelry: Earrings - female only, posts or small hoops, should not be dangling or distracting. Rings,
necklaces, bracelets or other jewelry should be limited, modest, and not easily removed as it can either
become distracting or get lost. BCA does not accept responsibility for lost jewelry. Students may wear
watches that do not connect to an internet source or contain games or other apps. Male students are not
permitted to wear any jewelry except watches as described above.

Students shall not have any visible permanent or temporary tattoos or other markings on their skin. No
drawing, marking, or writing on hands, arms, legs, stomachs, face, or other body parts with ink pens,
sharpies, paints, or other marking substances. If a student draws on themself during school hours, they
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will be asked to wash it off, in the event they are unable to, parents will be called to come pick up
students.

Outerwear: students may wear any coat or jacket to school but must remove it during class time. Suit
jackets, vests, pullovers, cardigans, zip-up fleece jackets, BCA Spirit Wear crew neck sweatshirts may
be worn with shirt collar visible in class. Hoodies are not permitted in the classroom. Hoodies (BCA
only) are permitted if the student is outside for any time of recess or other activity. No outerwear
should have inappropriate words, logos, or advertisements printed on them.

Please understand that we have limited control over the temperature settings in some of our classrooms,
so your students may need to have either extra layers to be warm or the ability to remove layers to cool
off. Likewise, please ensure that your student is dressed appropriately for the weather outside.

Special events and days where a different or more formal attire is required will be communicated to
parents prior to events. These days include special chapel services, Christmas programs, Night of the
Arts, and others as scheduled.

Spirit days: Every Friday is spirit dress day. On Friday blue denim jeans, shorts, or skirts (appropriate
length) may be worn. They must fit well, have no holes, be clean, and modest, no stretch material or
tight fitting jeans or shorts. Shorts must reach to within 2 inches of the top of the knees and be
hemmed, no cutoff shorts. Jeans may have MODEST embellishments, but we do not take responsibility
for any damage to jeans if they are torn or soiled. If you have to ask if a certain style is “too much” it
probably is.

BCA spirit wear t-shirts or sweatshirts may be worn. Please ensure that t-shirts fit students well, are not
torn, or stained. No tops with other schools, churches, sports teams, local businesses, or any other logo

or words are permitted. T-shirts (male and female) may be worn either tucked in or untucked. Neatness

and modesty are still priorities during spirit wear days.

There are additional special days either class-wide or school-wide when students are permitted to wear
various costumes, colors, or special attire. These will be announced with advanced notice. Some
examples include, pajama day, hat day, crazy socks, book character day, and others as announced.
Modesty and neatness are still priorities during these special days.

Students in grades preschool — 1st grade must provide a change of clothing in their backpack. Clothing
items (shirt, pants, undergarment, and socks) need to be placed in a ziplock bag and put your child’s
name on the outside. Wet or stained clothes will be placed in the bag for you to take home and replace
for the next day. Make sure to update clothing as the weather changes.

Backpacks and lunch boxes should be designed for ease of carry by the student. Lunch boxes for
students in K - 2nd grade should include a shoulder strap. Please monitor your student’s backpack as
often they can become overloaded and extremely heavy. As a general rule, there should only be their
lunch box, red folder, agenda, and what is necessary for nightly homework. No toys should be inside
the backpack unless given permission by the teacher. Key chains may be worn on the back pack, but
they may not hang below the bottom of the backpack and should be limited in number. No characters,
logos, or words that are inappropriate or contrary to BCA’s Christian standards are permitted on
backpack or keychains.

If toys, key chains, or other items that hang off the backpack become a distraction, students will be
asked to remove them and not bring them back to school. BCA is not responsible for lost items that are
added to backpacks or lunchboxes.
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Modesty Guidelines

Modesty not only means wearing clothing that covers the entire body, but also wearing clothing in such
a way that God is glorified and no one’s body is being objectified. Our clothing is a reflection of our
heart’s disposition toward God. We are created in His image and should at all times seek to reflect his
glory. Our clothing is a means in which we display a heart of worship.

Students, parents, families, teachers, and guests are asked to dress in an appropriate manner at all
school functions that is reflective of a Christian environment seeking to honor the Lord Jesus Christ.
Please, pay close attention to your clothing and accessories, especially when you are sitting, playing, or
bending or leaning over. Shorts and skirts should be of an appropriate length, tops should be modest,
and undergarments should not be visible.

Violations to Dress Code

In the event a student attends school or a school function out of dress code, the teacher will contact
parents/families to bring the required items to meet compliance. If dress code violations continue,
parents will need to meet with the Head of School to determine how we can ensure that students are in
compliance. Our dress code is an important part of our school culture, our education process, and
student safety. If compliance is rejected by families, then the school may take appropriate steps to
disenroll students.

Part V: GENERAL POLICIES
Drop-Off and Pick-Up

Children are to be dropped off at the front entrance of the church between 7:45-8:00. Doors are open at
7:30, so if necessary students may be dropped off at 7:30.

If you need to accompany a child in or enter to pick up a child, please park in a designated parking
space. This allows our traffic to keep flowing unimpeded.

Please do not park and abandon your vehicle in the drop off lanes during morning drop-off or afternoon
pick up times. We ask that you find a parking spot if you need to exit your vehicle to fasten seat belts to
secure children into the vehicle. Please be mindful of others in line and make efforts not to impede the
flow of traffic to continue.

Students should not unload until you have safely pulled to the door. Please do not drop off your student
prior to arriving at the door.

Do not drive around vehicles in the line unless specifically asked to do so by a staff member overseeing
drop-oft or pick-up.

Each family will be issued two pick-up cards with a number on the card. Anyone picking up a student at
school will need to have a card with a number on it for the student to be dismissed to that person in the
pickup line at dismissal. This will help teachers to be able to identify students that are being picked up
and provide safety that the person picking the child up has authorization. If the person does not have a
number card and cannot be identified, he or she will need to come into the office to sign the child out. If
you need more than two cards, you can purchase additional cards for a fee of $2 each.

Lunch and Snacks

Students are to bring their lunch in a spill-proof container each day. We recommend healthy meals with
vegetables, protein, dairy, and limited sweets. Parents provide with your student’s lunch plastic forks,
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spoons, and napkins your students may need. No knives. Students do not have access to a microwave or
refrigerator. If your child has special health needs, allergies and/or requires a special diet, please notify
the office and the teacher at the beginning of the school year, or as soon as possible if diagnosed during
the school year. At times, hot lunches will be catered for a fee and they must be paid prior to the
designated deadline.

Preschool - 2nd grade students have a designated snack time and teachers will communicate
expectations. Students in 3rd grade and up do not have a snack time. Food consumption is only
permitted in designated areas, under a teacher’s supervision. Students are not permitted to share food
with other students. Please provide items in your student’s lunchbox that they are able to open with
minimal assistance. If opening pre-packaged food (like Slim Jims) is difficult for your student, we
suggest opening them and placing them in a zip-lock bag. Our teachers are more than happy to assist
students when needed, but it can become overwhelming when there are many students who need help
every day.

Water bottles shall be spill proof. No Stanley style drinking tumblers with straws, that are not spill proof
if turned upside down. Water bottles should fit easily in the side pocket of the student’s backpack. Water
bottles should only contain non-flavored water. Eating and drinking are not permitted in the classrooms
that are on the second floor of the BCA wing of Parkway Baptist Church. Eating and drinking are
permitted in the downstairs classrooms under teacher supervision.

Parents are advised to avoid items containing peanuts in their child’s lunch to avoid general
exposure. Specific classroom-wide restrictions may be put in place when there are students in the
room with allergies.

After School Care Pick-up Procedure

To pick up a child from After School Care, parents must call 348-3900 to request that their child be
brought to the door. In the event there is no reply, please call the alternative number posted on the school
door. Students shall only be permitted to leave with a person who is listed as an authorized adult per BCA
permissions that parents list in the student grading portal .

School Office
The office follows the school calendar.
The office is open from 8:05 am to 3:30 pm on the days school is in session.

Students are not permitted to be in the school office during class time without permission from a teacher
or staff member.

Lunches, homework, books, or other items to be delivered to your child may be left in the school office.
School Door Security

The doors to the building will remain locked during the school day unless staff members are stationed at
the door during arrival & departure. Perimeter walkthroughs are conducted twice or more daily. If you
need access to the office or after school program call 348-3900 to be buzzed into the building. All visitors
to the building will need to stop at the office, sign in, and receive a visitor badge.

Emergency Closings

When severe weather conditions exist or are predicted, BCA may cancel classes, open late, or close early
based on what is best for our families. We will consider, but not be bound by, action taken by local
schools.
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We will alert families when classes are canceled in three ways:
e by email via student grading portal
e by text announcement via Reach Alert
e by announcement on our Facebook page

Schoolwork during Closures

If teachers assign schoolwork, the assignments will be passed along in a link included in a Reach Alert
or email from the teacher. Students need to complete the work the day school is closed and be prepared
to have it on the next day school is in session.

We understand conditions may be significantly different at your home. If you feel at all uncomfortable
about driving conditions, please do not attempt to get to BCA, even if we are open. Our teachers will
make accommodations and there will be no academic penalty.

Medical

If a student is too ill to be in class, the parent will be notified to take the student home. A student
should inform the teacher of illness and the student will then be sent to the office for parents to be
contacted. A student should not be texting or emailing parents during class about illness. Parents are
always notified of vomiting, fever over 100 degrees, or injury.

Parents are contacted through the emergency phone numbers supplied to the office on our student
grading portal . If these numbers change, the office must be notified. Basic first-aid is all that will be
administered by the school. Additional medical attention will be obtained as per the instructions on your
registration and/or by calling 911.

No prescription or non-prescription medication (including aspirin and vitamins) will be permitted on
campus without a note from home and the doctor. All medicines are to be kept in the office and
administered by the office staff. A form for medicine is available from the office and must be
completed by a parent or guardian before any medication may be given to their child. All medication
must be brought to the school office in the original medicine container and clearly marked with the
child’s name and dosage.

Illness and Fever

Upon the recommendations of the Committee on Control of Infectious Diseases of the American
Academy of Pediatrics, a child should not be brought to school when any of the following exists:
e Fever
e Vomiting or Diarrhea
e Any known contagious childhood disease such as scarlet fever, German measles, mumps,
chicken pox, whooping cough, meningitis, hepatitis, etc.
Common cold — from onset through 1 week
Sore throat
Any unexplained rash
Any skin infection — boils, ringworm, impetigo
Pink eye or other eye infection

It is our policy that a child be free of fever, vomiting, and/or diarrhea for twenty-four (24)
hours before returning to school, without the aid of medication.

Medications at School & Parent Responsibility
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Administration of medication is the responsibility of the parent/guardian unless it is absolutely essential
to the well-being of the student to receive medication during school hours.

Prescription Medication (Example: Amoxicillin or antibiotic, Concerta)

e An Authorization for Administration of Prescription Medication form must be filled out by the
physician and signed by the parent. These are available from your pediatrician or doctor. - A
separate authorization form must be filled out for EACH medication administered. - Changes in
medication require a new authorization form signed by a physician and parent. - Medication
must be in the_original pharmacy-labeled bottle or box. No changes can be made without a
physician order.

e No more than a 30-day supply of medication may be accepted.
Auto-Injectors

If a student has a known allergy, families must have an Emergency Action Plan on file with the school
office, which will be completed in partnership between the school administration, classroom teacher,
and student guardian. Auto-injectors will be stored, handled, and administered according to each
student’s specific needs and physician request, as defined in the student’s Action Plan.

Communicable Diseases

BCA desires to maintain a healthy school environment by instituting controls designed to prevent the
spread of communicable diseases. The term “communicable disease” means an illness that arises as a
result of a specific infectious agent that may be transmitted whether directly or indirectly by a
susceptible host, infected person, or animal to other persons.

A teacher or staff member who reasonably suspects a student or employee has a communicable disease
shall immediately notify the head of school.

Any student or employee with a communicable disease for which immunization is required by law or is
available, shall be temporarily excluded from school while ill and during recognized periods of
communicability. Students and employees with a communicable disease for which immunization is not
available shall be excluded from school while ill. If the nature of the disease and circumstances warrant,
BCA may require an independent physician’s examination of the student or employee to verify the
diagnosis of communicable disease. BCA reserves the right to make all final decisions necessary to
enforce its communicable disease policy and to take all necessary action to control the spread of
communicable diseases within the school.

Emergency Drills

Periodic drills (fire, earthquake, tornado, and lock-down) are held to prepare students for an emergency.
Upon hearing the alarm or teacher’s instruction, students are to move quietly and quickly from the
building to the designated assembly area or to a safe room in the building. Upon reaching the area,
attendance will be taken by a teacher to account for all students. No talking is allowed by students during
any type of drill, so they are prepared to listen for any instructions given by teachers.

Lock-down drills are held twice a year at the beginning of each semester. We will strive to notify parents
prior to our drills so they can adequately prepare their students for the drills.

Accidents
Students who receive an injury at school will immediately be referred to the office and an accident form
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will be completed by the secretary, teacher, and/or head of school. The accident form will either be sent
home in the class folder or given to the individual who picks up the student at dismissal.

If the injury is such that it is deemed advisable for the student to go home, the parents will be contacted,
so that the necessary arrangements may be made. If a student needs immediate medical attention, 911
will be called prior to contacting parents.

Contact numbers must be kept current at all times. In case a parent cannot be notified after an
accident severe enough to warrant medical attention, the child’s physician will be notified. Necessary
arrangements for emergency medical care will then be implemented. It is the parents’ responsibility
to ensure up to date contact information is on file on our student grading portal .

Extra-Curricular Activities

Extracurricular activities offer students an opportunity to develop skills in their own particular areas of
interest. Students and parents must be willing to expend extra time and effort if these programs are to be
successful. For a student to participate in any school activity (sports, fine arts, etc.) he or she must be
prompt in attendance on that day and remain in school the entire day. Parents are an integral part in what
we are able to offer BCA students for after school activities. We are always looking for qualified
volunteers to lead sports or other activities. Some activities will incur additional costs.

Field Trips

Field trips are scheduled by your child’s teacher. We expect that all chaperones will model the high
standards of dress and conduct expected from our students as stated in this manual. The BCA chaperone
policy is as follows: ONLY legal guardians, grandparents, and individuals listed in our student grading
portal as permissible to transport your student can serve as a chaperone unless prior arrangements are
made with the head of school. Preschool students must have at least one of their parents, grandparents, or
legal guardians attend their field trip.

Children must have a field trip permission form on file before he or she will be able to participate in any
field trips. These permission forms serve as a means for parents to grant permission for their child to be
transported by another parent or by bus. Teachers will notify parents of upcoming field trips, and will ask
for parents to serve as chaperones and/or drivers. Student to chaperone ratio ideally should not exceed 1
chaperone to 4 students. The head of school may cancel the field trip if that ratio is not met.

BCA requires that a current copy of proof of auto insurance be on file in the office before a parent can
drive on a field trip. The scheduling of transportation is dependent upon the following factors: distance,
number of students to be transported and costs. Please be mindful of all families represented at BCA
when a choice is made on music inside your vehicle.

Parents assume full responsibility when transporting their own children and transporting other children
in their vehicle at their own risk. There must be one child per seatbelt in the vehicle. Do not "double up"
children in seatbelts. Behavioral standards at the event site should mirror our expectations in the
classroom. Students should show respect and honor to other classmates, the audience, performers,
guides, and chaperones. We expect to ask only once for a behavior to cease for the student to comply.
We expect BCA students to behave with dignity, respecting all, in order to honor God. Students will
remain under direct supervision by an adult at all times.

Parents/chaperones may not dispense medication to any child other than their own.

Please use the predetermined route in going to the event as well as on the return. We ask that you do not
"run errands" when driving for the school. It is important to us to have the children in a class arrive back
at the school at relatively the same time.
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At the field trip site, the group of students should remain with their chaperone the entire time. Should the
group reconvene and be seated in an auditorium or arena, the chaperone should be seated with his or her

group.

Upon returning to school from a field trip, do not leave students unattended in a classroom, please stay
with children until the teacher returns. If a parent wants to drive his or her child home from a field trip,
the child must be checked out through the teacher or office.

The dress code is to be determined by the teacher with permission from the head of school. If a child
shows up dressed in any way contrary to the stated choice they will not be permitted to attend the field
trip.

Parents maintain the right to decline their children’s attendance, although parent and student involvement
is strongly encouraged. Students that have difficulty representing BCA by their behavior on field trips
may not be allowed to attend other events off campus. Children on probation or serving school
suspension will not be allowed on field trips.

Parties

Birthday parties will not be held at school. However, children who wish to celebrate their birthday may
bring a treat for the entire class for lunch or snack time. Parents must contact classroom teachers
regarding treats to ensure they meet classroom specific policies regarding student allergies. No
personal party invitations are to be distributed at school unless every child in the class receives one. BCA
does not celebrate Halloween and asks that nothing with witches, ghosts, skeletons, haunted houses etc.,
be brought to school. Out of respect for every family’s approach to such things, BCA staff do not
converse about nor encourage conversations amongst students about Santa, Elves on Shelves, the Tooth
Fairy, etc.

Textbooks

Textbooks are the property of BCA. It is the responsibility of the student to take care of any textbooks
issued to him/her. Damage will be assessed when the books are returned. All charges for damages will be
billed at the end of each school year. Textbooks, library books, or other school materials not returned in
proper condition by the last day of classes will be charged to the student’s account.

Visitors

All parents must check-in with the office before going to a room. All visitors will be given a visitor
identification tag to wear while in the school building. Visitors must comply with school guidelines
of dress, appearance and behavior to be permitted on campus.

Student visitors must be out-of-town guests or prospective BCA students. Any student visitor must
have prior approval from the office 24 hours before the visit is to take place. To receive approval
students must present a written request from a parent or guardian with explanation of the visit given.
Once permission is granted a visitor must sign in at the office upon arrival and is expected to follow all
guidelines pertaining to students while on campus.

Fund Raising

Parents are expected to support all school fundraisers because they directly benefit the students and help
keep tuition costs reasonable. All gifts to BCA are tax-deductible.
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Lost and Found

The lost and found may be reclaimed in the school office before or after school. Students who have lost
books or items of clothing should check periodically. All items (books and articles of clothing) should
be marked with the student’s name. It is the responsibility of the student to keep track of books and
personal items. The school does not take responsibility for any items.

Pesticide Application

Each school district is now required to implement an integrated pest management program with a
primary goal of controlling dangerous and destructive pests with the judicious use of pesticides. This
program includes a 24-hour advance notification of pesticide use to all of our students’ parents or
guardians which will include the anticipated date of possible pesticide application. If special
circumstances arise and the advance notice is not provided as required, such as the emergency
application of pesticides to control organisms that pose an immediate health threat or that may be
disruptive to a normal learning environment, the school shall provide the notice as soon as possible. In
this situation: the notice shall explain the reasons why advance notice was not provided, what pesticide
was applied, a description of the general location of the pesticide application, a description of pests
encountered, the brand name of the pesticides applied, a list of active ingredients, pesticide application
method, a telephone number that parents can use to contact the school for more information

Exemptions: This policy shall not apply to application of the following types of pesticides:

e Germicides, disinfectants, bactericides, sanitizing agents, water purifiers and swimming pool
chemicals used in normal cleaning activities;

e Personal insect repellents;

e Human or animal ectoparasite control products administered by qualified health professionals or
veterinarians; and

e Manufactured paste or gel bait insecticides placed in areas where humans or pets do not have
reasonable access to the bait.

Part VI: PARENT INVOLVEMENT WITH THE SCHOOL

Children of parents who are directly involved in their child’s school and education are much more likely
to succeed and excel academically. The necessity for parents to be involved in their child’s education is
obvious. But, involvement within the school community is also a vital component of the family’s
experience at BCA. Parents and extended family members can serve and become an integral part of
school life in many ways.

Parents are encouraged to involve themselves in three components vital to the health, stability, and
sustainability of BCA. We require all families to work (fundraise), serve (missions), and celebrate
(events) with us to develop and foster community. There will be numerous ways to get involved in
each of these three areas. While we do not ask that you are directly involved in every aspect of these
three components, we do ask that by the end of the year you will have at least been involved in each of
the three components in some way.

Here are some specific examples of beneficial ways to be involved:
e Pray for our school
e Attend chapel
e Attend morning assembly and sit with your child’s class
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Come for lunch and/or serve as a lunch monitor

Help with special projects

Attend and assist with field trips

Work with a teacher for a special visit with the class (ex- reading a book to the class)

e Participate in our fundraiser

Attend our special events

e Use a special talent to host an after school class or share with your child’s class (with teacher
permission)

® Assist Mrs. Susan Kays in the library

e So many more!

Parent Volunteers

Parents are encouraged to work in the classrooms during scheduled times. Parents should make prior
arrangements with the teacher. Because there are small tasks parents will be asked to do (e.g. pass out
papers, correct work, help prepare snacks, etc.) and because pre-school children can be very distracting,
parents should not bring siblings on the days they help in their child’s classroom or when chaperoning
field trips. Any parent, who wishes to assist the teachers in tutoring or volunteering as an aide, should
contact the appropriate teacher. Library assistance is always welcomed. A volunteer application and
background check are required for those who volunteer or who will be the sole overseer of students at
any given time.

Part VII: COMMUNICATION POLICY

Persistent effort, mutual trust, and God-honoring respect are vital components of healthy
communication within our school body.

A formal Communication policy provides guidance and sets healthy limitations for more serious issues.
Here are some topics that would necessitate application of the Formal Communication Policy: School
improvement ideas, disputes, grievances concerning any aspect of BCA’s operations, grievances
between any two parties connected to the school.

What are the tools used for Communication?
Emails, Texts, Phone Calls, Conferences, Board Hearings

General Guidelines
1. How to address any disputes that arise which are not covered in this policy will be decided upon
by the board.
2. The principles of Matthew 18 and James 3 should be followed. (humility, trust, eagerness to
seek forgiveness, resolution and repentance, mature speech, etc)
Gossip weakens our school and is not part of resolving conflict in a Biblical way.
4. Email is appropriate to use when first addressing an issue or concern. The head of school should
be copied on all correspondence addressing concerns.
5. Ifresolution does not occur through a few brief emails, then a conference should be held
between the involved parties.

(98]

These guidelines are meant to provide clarity and guidance when difficult conversations are necessary.
We do not want to avoid addressing concerns and conflict. Instead we want to honor God and each
other by the way we address them.

Parent Conferences

Parents and guardians wishing to have a conference with a teacher or head of school should do so by
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appointment. Impromptu conferences are discouraged as it prevents teachers from adequately fulfilling
their responsibilities and distracts them away from their students. Please call the office, send a note to
the teacher, or communicate by email in order to schedule an appointment. We prefer to schedule parent
conferences during the day, as opposed to in the evenings. Rare exceptions can be made,, but we
strongly desire for our teachers to end their day at a reasonable time.

Parent Communication with Faculty

During the school day, our teachers’ full attention is on the students and classroom instruction. They
cannot receive or send emails and text messages at most points during the school day, with the
exception of during their planning period (at times).

Whenever possible, leave a message for your child’s teacher with the school’s secretary and the teacher
will return your call via email, text, or phone at the earliest convenience.

Every teacher has an email address where they can be contacted.

Some teachers may provide parents with a phone number or communication app where they can be
reached outside of hours, but it is not required for teachers to do so. Please be respectful of teachers’
family time and use discretion when contacting them outside of school hours.

Please give teachers at least a window of 24 business hours to return your email or phone call. Emails
sent Friday through Sunday will be returned on Monday or Tuesday, depending on the email load a
teacher received.

Clarifications

In the rare instance that a parent and teacher cannot come to an agreement you may take the issue to the
head of school. At no time should an individual student’s problem be addressed to non-involved parties.
In the great majority of cases if you have worked patiently and in good faith with the teacher or
administrator you will find a satisfactory resolution of your issue. The same is expected of school
personnel.

When you feel that concerns are not adequately addressed or resolved by teachers or administration,
you may request a meeting with the board with the involved parties present. Board decisions are final
and not open to appeal.
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Part VIII: PARENT/STUDENT ACKNOWLEDGEMENT FORM
2026-2027 Student Handbook Policies

The Student Handbook contains information regarding policies and procedures that have been compiled to
assist in the successful operation of our school. It is vital that all parents and students support the policies and
decisions established by the head of school. The Head of School at BCA requires all parents and students to
read the Student Handbook so that all policies are fully understood.

The Student Handbook is available on the BCA website under the “BCA Families” tab.

We, the undersigned, have read and support the policies and procedures outlined in the BCA Student
Handbook.

PARENTS

Parent Signature: Date:

Print name:

Parent Signature: Date:

Print name:

STUDENTS

Student Signature: Date:

Print name:

Student Signature: Date:

Print name:

Student Signature: Date:

Print name:

*Each family must complete one copy of this form.
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